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6250 - REGQUIRED ADM COUNTS FOR THE PURPOSE OF STATE FUNDING AND VERIFICATION OF RESIDENCY
FOR MEMBERSHIP

The Scheol Board expedts enrolied students to be in regular attendance and engaged in the School Corporation’s
adivcation mprograms i acocordance with the provisions of the State compulzory attendance law, other provisions of State
student sttendance statutes Fownd In 1.C, 20-33-2, and tihe provisions of Policy 5200 - Attendance. Additionally, the
Board expects the cosperation of parents in moniioring the sttendamnce of thelr children to conmply with the above
statutes and palicies.

A major portion: of State funding for schoe! corporstions i determined by a count of etralled students taken on days
salectad by the Indians Bepartrrent-State Board of Education-GBOE} (SBOE). This copunt is refermmed to as the Average
Dailly Membership (CADM") count. The fall ADM and spring ADM counts rFebraaryand-Septemberare to be sxact
counts of eligible students enrolizd in the Corparation by grade snd schoo! on the dates set by SBOE for the ADM count.
Am eligible student is @ studant who is enrcliled in the Corporation o the ADM count day. A student miay mot be counied
as an effgifile student in more than cne (1) school corperation. Pursuant to State and Federal law, the fall count of ADM
shall be made on October 1 or another date set by the SBOE to align the count of ADM with the Federal pupil
enrollment ("PE"™) count. The spring count of ADM shall be made on a day during February fixed by the SBOE.

Ttz Boznd requires the Supsdntendent to establish adminiztrative guidelines that detall the procedures whieh-that shalil
bz follow=d by 2 : 5 finrobvad fim Gmidng tihe ADM count, | i fines shalf be made with
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list of student names and unigue student mumbers assigned to each student through the IDOE system of identification.
Thee: individual assigned the duty amd respansibility of compiling the ADM count shall sign a writhen centification of
authenticity and accuracy of the cownt total, the accompanying student list of names and mummipers, amd the
achkmowledgment: that ezdh student am the list is an "digible student’ for the Corporation’s ADM count. The individoesl
assigned the duty and responsibility of comgiling, documenting, and certifying the count in esch schaol building st
submit said count, decumentation, and certification to an individual assigned by the Superintendent to compie the totsl
ADM count for the Corporatiion. The guidelines also shall detail the individual responsible for retaining ihe records of the
ADM count and related documentation. The supporting documentation of enroliment and attendanoe infommeation by
grade and school tullding shell be signed by the building principal and retained for audit purposes to substantiate the
ADM count daimed. The guidelimes siall reguire the individes! submitdng the ADM count to the IDOE to follow the IDOE
Membership Layout instrocticnz] fonms.

Before reporting any student for membarship, the Cerporation shall consider the following expectations regarding
student residency verification as well 25 exceptions o residency reguiremeants.

Definitions

A. "Attending” means physical or virtwal presence of a student with the expectation of continued services in the
education pregrams fior which ghe student is registered.

B. "Enrolled” means to e

1. registered with the Conporstion to stiend educational programs offered by @r throwgh the Conporatiom,
amgl

2. sttending these educalional programs or recelving educationsz)] services.
Expectations for Student Residency Veriication are as follows:

A. The Corporation shall maintzim proof of Indiana residency for sach student in the student's dlectnronic or hard
copy file.

B. Proof of residency shall be filed for sacth stwdent whom fhe Corporation counts for memibeirship.

1. For a student emrolling from one year to the mext st the Corporation, a parent/guardizn shalll comfinm ne—
enrollment of e stedent elthar in-person or throwgh an enline registration process, TF the Conportizm
brings fiervward enroliment From tie pricr year, students cannot be reported for Mamibarship (ME, PA, M)
withoewt verification of comsistent itendance prier to the ADM count day.

2. As part of the regisfration provess (either in-person or online), the Conporation shall share ihe residiency
informiation it cunrently hes om file for eadh student. The parent/guardizn shalll certify on 2 schoal-
diesigmed fonm that e student's address is either unchanged or changed. If changad, the mew address
shall be updated, and the parent/guardian shall ke reguired to provide physicl proof of the sddress
chamge.

3. A parentfguzrdiam doss not have to refile proof of residency sach year for a studant unless the address
changes.

€. Progf of residency shall e on hand for each student prior to the student being daimed on the f2il amd/or spring
aerbership-ADM counit dates.

D. If & student enrolls in the Corporation during the school year, proof of Indians residemcy shall be filked with the
Corporatiomn.

E. If & student has a change of address from one school year to ancther, the o residency documents shall e
mgirtained in the student's filke. For audit purpases, the Conparation shall be able to producs 2 physical ar
scanmed copy of residency proaf for current and prior residency of each student.

. The Board shat-annually shall adept or readopt & palicy thak speeified-specifies dotumentation, mot to excesd
three (3) ftenms, required fo verify Indana residency

. Decurmentation supparting proof of residency may incdude such ffems &5 @ current ity bill, telephons bill, tax
ragusm, hanl statement, rmorigage stetemant, rentzlfleass aaresmeant, medical b, or abiher Hee-infermation
similar documentation that provides a verffizble zddress. Documeniation shall be dated within sy (63 days of
stwdiznt enrollment and the date shall be dearly identified 2nd resdable on the copy om fle for e shedent.
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faoliowing eptions]:
1. { ) = cunrent whility bill (dated vwithin sivty (60) days of student enralinment)
2. () & current tteﬂé;mﬁmme il (dated within sixty (60) days of studient emrallmemnt)
3. { )} o current iz returm (dated within sixty (60) days of siudent enroliment)
4. £ Y & curremt Evarmlk: Statement {dated within sixty (60) days of shudent emreilmaini)
5. { ) @ current mortgage statement (dated within iy (60) days of student enralliment)
®. { ) @ corrent rentzlfloase agreement '((datedi wyitiin sikty (E0) days of studient emrolfmemnt)
7. Y @ owrmemnt eeediczl bl {dated within shdy ((ﬁiﬂ):) days of shudent enrcimeant)

8. ()

Copies of these documents shiall be retained by the Corporation in eadh student's cumulative fike.

Other Types of Prosf of Residency:

Some shudents may not have reguired residency deouments due to M@mmnew-\\mm sizitns, Third Party Custodial status,
Foster Care staius, st The decwmentztion of proof of residency for these students that shall bz maintzinad by the
Conperation is st fortih ballow.

McHinney-Vente (Homelass)

A completed 1N Education for Homeless Children & Youih (INEHCY) Malinmay-Yento Homeless Education Program
Howsimg Questivmnaine may serve as documentation of proof of residemcy for homsless students and shall be retaimad
iy tihe Conporation as preef of nesidency if the above-referenced decumentation s net availzble. (See also Board Policy
5111.01 - Homaless Studsmis)

Third Party Custodial

The Comparation stall mmaintzin the residency doecuments of the custodial gusndizm the studant is residing with as
dooumaniztion of preef of Indiama residency. (See also Board Pollcy 5111 - Detemmimation of Legzl Setifemeant amnd
Hiigibility for Enrollmeant of Student withouwt Legal Seifiement in the Conpuratiom)

Placement of a student by DCS, FSSA, Courts, ete.

Tine Corporation shall maintzin either of the fellowing as documentation of preof of Indizna residency of the shudent:

A. Residency docwments firom the custedial guardian, foster familly, efc. witih whorm the stedent is residing.

B. A wowrt order, placemnant letter, er other deowmment evidencing the olacement on the anpropriate stabe or county
letterhemd.

{See also Board Policy 5111.03 - Children and Youtfh in Foster Care)
Exceplions io Indiana Residency Reguirements incfide:
Foreigm Exchange Studeri
Thiis applies to foreign exchange students who are residing in, enrclied, and attending the Corporation, exchuding
foreign students emnmolied znd attending with an F1 Yisa, The Corporation steall maintzim residency doouments of the
Inost family witl winem the student is residing for proof of Indiana residency.
{See alsw Board Pulicy S114 - NMenimmigrant Shudents and Foreign Exchangs Program)
Student of an Active Military Family Member

Thee Corperaiion shall mainizin the follewing as documentation of proof of Indiama residancy for & student of am ackive
Mtz fammidly e

A, Offfcia loyrmend or pending tramsfer supparted i wiriing on effcizl leiterhead fram the




B. The address may indude & temporary on-base leased homa or apartment, purdhased or leased home or
aparimant or federal government housing or off-base military housing.

{See sloo Board Poficy 511102 - Educational Cpporiunity for Miltary Children)
Required Count of Students Compleling Graduation Reguirements Before Second Semester ADM Counts

Each high school primcipal in the School Corporation shall be responsible to prepare @ count of sfudents enrofied in the
first: semester and were counted in the fall ADM count znd wio:

A. sucressfully completed graduation mquﬁmmermﬁs to ezm a diploma before the February-spring ADM coumt; amd
B. wene nct enrclled on the day in February fived by the State-Beard-ef-Education-SBOE for the spring ADM count.

Tiis czent shall be reported to the Indiana Deparament of Educatiion (IDOE) along with other information the IDOE may
reguest theat is necessary to verify the numttnﬂr reported.

Other Information ADM Counts

Al st=fF membars wiho partidpate in the ADM count are expadted to be ethical in counting only those students wihe
meet the definition of "eligible student” in the ADM count. Ay staf member particdpating in the ADM count wheo Tails to
oomiply with this policy, the related sdministrative guidelines, and the directives of the IDOE and Indianz State Board of
Acceunts {'SBOAT for taking an ADM count is subjedt to disdplinary adbion, wp to and incduding termination.

IIF ithe Conporatiion offers a "virtwal education program,” more rebust intermal controls shall be developed to ensure the
accuracy of ADM countseemplionee-with 1-6-20-24-713{h}. The Board reguires the Superintendent to imclude in the
administrative geidelines controls that darify under wiat conditions 2 student is considered to be "enrolied” when
martidipating fn 2 virteal education pregram and how much activity or progress 2 student shall engage in to be
oonsidered in attendance.

Noter This policy was prepared to meet the SBOA's requiremants for a 'student engagement policy’ a5 outlined in the
Dacamber 2010 School Bulletin, Volume 228, page 4. it has been furdher medified to mest the IDOE's Avgust 27, 2020,
Meamorandum providing wiitten guidance on verification of Indizna residancy as it relates to reporting students for
miemiersiiip.
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